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SOCIALIZING 
Introducing 
oneself and 
others 

- Talk about 
what 
companies 
do 

- Introduce 
yourself and 
others 

- Talk about 
your job 

- Make polite 
request 

Produce, 
specialise in, 
head office, 
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competitor 
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Simple 

How to 
introduce 
yourself and 
other 
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Pre- 
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receiving 
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you work 
with 
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receive 
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Describing 
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job contacts: 
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questions 
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visual 
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In charge of, 
responsible 
for, sales and 
marketing, 
human 
resources 

Asking 
questions 

How to present 
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Giving a report 

- Talk about 
new products 
and the 
stages in 
their 
development 

- Talk about 
the 
development 
of products 

- Show 
interest 

- Give a report 

The 
development 
processes 
Launch, do 
market 
research, do 
product trials, 
economical, 
practical 

Past simple How to show 
interest 
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MEETINGS 
Controlling the 
discussion 

- Talk about 
sales and 
advertising 

- Interrupt and 
avoid being 
interrupted 

- Control the 
discussion in 
meetings 

Sales and 
advertising 
Enter a 
market, 
improve 
market share, 
advertising 
campaign, 
word-of- 
mouth, etc. 

Modal verbs 
for 
obligation, 
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and 
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How to 
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Starting Point 

~ Look at the pictures below. What do you know about this companies? 

~ Which one do you think better? To work for a large or a small company? 

Learning 

objectives: 

  Talking about what 
companies do 

 Talking about your 
company using the 
present simple 

 Making polite requests 
 Introducing yourself and 

others 
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